Online Paystubs - Instructions

You are able to view your paystubs online! This guide provides information
on how to access your paystubs. (Effecive 10/7/20)

“Diract deposit smployess - this is for paystub viewing only:
“Cardholders -you can access a link on the myMisel® app.

You can access your paystub by going to cardholder.globalcasheard. com

Log In
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1 Account Access

Thefirst time you log in. you will need to create your new account.
Click Sign Up Mow

1. Clide Mo you donot have a card with us

Activate Acoount
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2. Window opens to enter your information

Aclivais Accounl

Ifyou have a Global Cash Card /'Wisely Pay. clickYes and enter
your card and personal information. and consent to disdosure to
verify your account,

Activate Account
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In the boxes provided enter:

« “Your first and last name as they appear on
your current paystub.

« ‘Your social security number in the Unigue |1D
field.

e Inthe Employer name field type Your Emgiayas Kama

Company Name
s Click continue

Provide the following information on the next page:
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« Username: (required) If your chosen username already
matches one in the system, you will be prompted to choose
another.

« Password (required) Requirements for passwords are
shown.

+ Primary and Mailing addresses: (required) First, enter the
address where you live. If your mail should be senttoa
different address. enter that as your mailing address.
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* Email Address: v'ou must have an email account in order to
complete the account set up. /¥ you do nat have an email
account sef up youw will have fo creafe one. Two gplions are
wuww.gmal com or www hotmal com . Visit edther sife and
follow prompis fo create an emal account

» Security QuestionsfAnswers: (required) Seledt 3 different
security questions and answers that you will remember.
These are used to confirm your identity in case you forget
your password.

Click submit to werify your account, and then click Continue,

2 Logqging In

Once your account is set up, you can log in anytime.
Cardholder.globalcashcard. com
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Takes you back to Login screen
Use the username and password you just created in account set up.
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3 Viewing Paystubs

1.
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Once you are logged in, dick the Paystubs tab in the top menu bar.

A Home

Accourts  Transfer Funds  Gef More from Your Card  Paystubs  W-2 Bl Pay

The paystubs bax on the right cantains all your paystubs beginning
with the date wvour online paystub access was turned on.

Hover over the date of the paystub wou would like to view and click.
Paystubs
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The paystub will display on the current screen and will look like this:

Paystub Detsil: Oct 01, 2011 - Der 15, 2011
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ou can Print or View your paystub by clicking the buttons at the top
of the paystub page. To download your paystub to your computer,
use your browser’'s File, Save As.. feature,

Ifyou choose, you can set up automatic email notifications for when
your paystub is available.

In the Automated Motification
box on the left, set the value to Yes.

Provide the email address where
You would like to receive the

notification. [ Audomared Vcbhcon |
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Click Submit to save your settings. —
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